Pre-Trip Pack Request (Student Template)
Use this one-pager to request anticipatory information ≥2 weeks before fieldwork. 
To: [Field Lead / Unit Coordinator]
Subject: Request for Pre-Trip Information Pack — [Course/Trip Name], [Dates]
Message:
Hi [Name],

I’m preparing for the upcoming field trip and would appreciate a brief pre-trip pack to help me plan. Could you please share the following by [reply-by date]?

• Timings and daily itinerary (start/end times, task blocks)
• Distances/terrain and access notes (inclines, surfaces, estimated walking time)
• Site photos/maps and meeting points
• Weather links and kit list (including any required PPE)
• Assessment expectations (tasks, criteria, due dates)
• Safety contacts (on-site lead; emergency numbers); comms plan (radios/phones)

Many thanks,
[Your name] [Student ID]
Checklist for the course team:
Itinerary attached (PDF) with timings and tasks.
Map(s) or link to map folder; site photos included.
Distances/terrain described; accessibility notes added.
Weather source(s) linked; kit list provided.
Assessment expectations clarified.
Safety contacts and comms plan included.
