Slide‑Prep Access Guide
Section 2.3 – Tutorials & Lectures: Digital & Assistive Tech
Follow this guide while preparing lecture slides to ensure content is perceivable, operable, and understandable for all students.
Key Principles
• Use built‑in slide title placeholders (ensures logical reading order).
• Keep text ≥ 24 pt; prefer sans‑serif fonts (Calibri, Arial).
• Maintain high contrast (minimum 4.5:1). Do not rely on colour alone.
• Add concise alt‑text to every informative image, chart, or diagram.
• Describe animation‑only content in accompanying speaker notes.
• Check reading order after duplicating or rearranging elements.
• Provide meaningful link text (avoid “click here”).
• Include slide numbers for navigation.
Self‑Check Table
	Slide #
	Accessibility Check ☐
	Alt‑Text Added ☐
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Helpful Tools
• PowerPoint/Google Slides Accessibility Checker
• Colour Contrast Analyser (WebAIM)
• Microsoft Immersive Reader for testing TTS
• Descript or YouTube Studio for caption editing

Prepared by: ____________________    Date: ___________
