Pre‑Trip Information Template
Section 2.2 – Field Trips: Communication & Student Voice
Complete and circulate this document at least two weeks in advance. Provide details in multiple formats (Word, PDF, HTML) to respect learner variability.
1. Trip Overview
Destination(s): _________________________________________
Date(s): ________________________________________________
Trip Leader & Contact: ___________________________________
Total distance to be walked per day: _____________________
2. Detailed Itinerary
	Date
	Time
	Activity / Site
	Distance (km)
	Photo / Map Ref.
	Notes

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


3. Gear & Preparation
Required gear (tick when packed):
☐ Sturdy closed‑toe shoes
☐ Weather‑appropriate layers & rain protection
☐ Hat & sunscreen
☐ Water bottle (minimum 1 L)
☐ Personal medications (declare to first‑aid lead confidentially)
☐ Notebook or field data sheet
☐ Other: __________________________
4. Conduct & Collaboration Expectations
We uphold a respectful and inclusive environment. Review the Anti‑Harassment & Inclusion policy and adhere to the following:
• Treat everyone respectfully; use correct names and pronouns.
• Follow safety instructions promptly.
• Support peers in data collection and observation tasks.
• Report concerns to the comfort & safety contact immediately.
5. Anonymous Q&A Board
Link: _____________________________________
Questions will be answered promptly so all participants can benefit.
6. Student Input Opportunities
Options for observation sites or data collection methods (tick your preference):
	Option
	Description
	Select ☐

	
	
	

	
	
	

	
	
	


7. Emergency & Communication
Primary contact method on‑site (radio channel / phone): _____________________
Backup GPS tracker ID / number: __________________________________________
Nearest medical facility: ________________________________________________

Document prepared by: ______________________    Date: ___________
