Digital Accessibility Checklist
Section iii – Digital & Assistive Tech
Use this checklist before uploading any documents or multimedia to your course site. Completing these steps up‑front supports Universal Design for Learning (UDL) by ensuring materials are usable by all learners, including those who rely on assistive technologies (AT).
Rationale
Proactive digital accessibility moves us from a medical model to a social‑ecological model of disability, adapting the learning environment so every student can access content without requesting retrofits.
Accessibility Tasks
	Task
	Completed ☐
	Notes / Follow‑up

	Run the built‑in accessibility checker (Word, Acrobat, PPT).
	☐
	

	Use proper heading styles (H1, H2…) to create logical structure.
	☐
	

	Verify colour contrast meets WCAG AA (minimum 4.5:1 for text).
	☐
	

	Add concise alt‑text to every informative image or diagram.
	☐
	

	Provide descriptive file names (e.g., “Week02_Protein_Synthesis_Notes.docx”).
	☐
	

	Caption and edit all videos; supply transcripts for audio‑only files.
	☐
	

	Release lecture slides / readings at least 48 hours in advance.
	☐
	

	Offer materials in multiple formats (HTML or DOCX, not PDF‑only).
	☐
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