Communication Checklist
Section 2.3 – Tutorials & Lectures: Communication & Student Voice
Use this checklist to ensure information is delivered clearly and students have multiple, valued ways to participate. Review it before each class session.
Rationale
Providing varied, accessible communication channels aligns with UDL principles (“Multiple Means of Representation” and “Multiple Means of Action & Expression”) and affirms neurodiverse communication styles.
Communication Tasks
	Task
	Completed ☐
	Notes / Follow‑up

	Use lapel microphone and record session; upload recording within 24 hours.
	☐
	

	Define all new technical terms verbally *and* on‑screen with examples.
	☐
	

	Use literal, direct language; explain any idiom or figurative example.
	☐
	

	Offer multiple question channels (raise hand, live poll, LMS forum).
	☐
	

	Pause 5–10 seconds after asking a question to allow processing time.
	☐
	

	Run a structured “Think‑Pair‑Share” at least once per session.
	☐
	

	Affirm and thank every question to build a curiosity‑valuing culture.
	☐
	

	Deploy anonymous exit poll (“muddiest point”) and share how feedback will be used next class.
	☐
	



Checklist completed by: ____________________    Date: ___________
