Collaboration in Labs Template
Section iv – Collaboration in Labs
Use this template to structure collaborative lab activities with clear roles, contracts, and reflection points. It follows Universal Design for Learning (UDL) and neurodiversity‑affirming principles so every learner can contribute meaningfully.
Rationale
Well‑structured group work builds community and provides purposeful roles (“To Be Needed,” “To Be Befriended”). Explicit roles and expectations lower the cognitive load of ambiguous social rules and curb dominance dynamics.
1. Team Formation Planner
Use pre‑lab survey data to create balanced groups. Avoid isolating minority‑group students.
	Team #
	Student Names
	Key Skills / Preferences
	Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2. Team Contract (Complete on Day 1)
Preferred communication channel(s): ________________________________
Expected response time: ________________________________
Workload distribution plan: ________________________________
Conflict resolution steps: ________________________________
Meeting schedule / checkpoints: ________________________________
Signatures:
Team members: _____________________________________________
Date: ___________
3. Role Rotation Chart
Rotate roles weekly so each student experiences different responsibilities.
	Week
	Equipment Lead
	Recorder
	Quality Assurance
	Timekeeper
	Facilitator
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4. Session Reflection Log
At the end of each lab, reflect for five minutes: what worked well, what to improve.
	Date
	Successes
	Improvements
	Instructor Notes

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Review & Sign‑off
Instructor Name: ______________________    Date: ___________
